
Freshman Application 

Checklist 

   

 Apply to the 

Colleges of your 

choice via online or 

paper application. 

(Confirm all 

deadlines) 

 

 Pay application fee 

(if applicable) 

 

 Review and Submit 

all documents 

including current 

transcript, personal 

statement essay, 

recommendation 

letters, and resume. 

 

 Send Thank You 

Letters to University 

staff. 

Choosing a College  
 

The first step is to make a list 

of each college you would like 

to apply to. This is something 

you can sit down and do with 

your parents. When selecting 

a college remember to keep in 

mind location, major selection, 

and the cost/fees. After 

making a list of the colleges 

you would like to apply to, 

next visit the Universities 

website to review their 

Admissions process. Make a 

note of the documents they 

require for admissions such as 

recommendation letters, 

personal statements, and 

specific major departments 

may require a separate essay 

as well. Notate also, the 

application fee, if applicable. 

This will make the process 

easier for you, by planning 

ahead of time.  

Application Process 
 

There will be schools that ask for recommendation letters and schools 

that do not. When submitting recommendation letters, you want to 

make sure you are asking someone who really knows you and will 

speak well on your behalf. A great tip is that whatever major you choose find a teacher at your school who 

teaches in that area to write you a recommendation letter. For example, if you are interested in majoring in 

Biology, it would be great to get your current Biology teacher to write you a recommendation letter. This 

shows the University that you are currently excelling in the area you are requesting to study at their 

University.  

There will also be Universities that do not require you to submit a personal statement or essay. For the 

Universities that do, please read their description of what they would like to see in your essay. Follow the 

instructions carefully and ask for help from your school’s English department. You want to make sure that 

there are absolutely no grammar errors. Remember to have others proof read your essay for clarity and 

precision. You want to make sure not to make the essay too lengthy, but to also meet the guidelines 

specified by the University. If there are any colleges that ask for a resume, this will be good to have your 

English department look over as well. Because many high schools students may have not had a job before, 

this is where you will list all extra-curricular activities, volunteer hours, student organization involvement, 
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 MORE TIPS TO HELP YOU ON YOUR JOURNEY TO COLLEGE   

 Remember to begin searching for scholarships now! The earlier you apply, the 

better. Search for General Academic, Departmental, and Student Organization 

scholarships. If you are interested in UT Arlington, visit the Mav Scholarship at          

https://uta.academicworks.com/  for more information on scholarships. 
 

 Contact your schools Guidance Counselor to see if they have any resources for 

you regarding your transition to college. (Financial Aid Info, etc.) 

 

 Go ahead and research the Colleges you have applied to. Make a list of the 

Tuition/Fees, Housing Fees, Estimated Book costs, and any other expenses you 

may encounter. This will you give you an overview of your first years cost, giving 

you a chance to start saving now. 
 

 Sit down with your parents and make a list of concerns you may have regarding 

College. Once accepted into your prospective University, meet with a Counselor 

to discuss your concerns so that they can direct you to the right resources. This 

may help you and your parents feel more confident about your transition to 

College Life. 

 

and any awards you may have received at your high school. It is very appealing to Colleges to see well-

rounded students that are not only excelling academically, but also involved at their school and in their 

local community.   

Submitting your Application 

When you have completed the application requirements for the University and are ready to submit your 

documents remember to do so in a timely manner. Many schools have early admissions decisions 

available to students who submit their application materials early. It is always better to submit your 

material as early as possible. Make sure to visit your prospective Universities website to see how they 

would like you to mail your application materials. Remember, before sending any document to make a 

copy for your records, just in case anything comes up missing. Purchase a yellow document envelope that 

has a clasp to secure and mail all of your documents in. It is a good idea to call the University to confirm 

the address you are sending your application to. Once you have confirmed the address, mail your 

application materials off. Most Colleges will make a decision within four to eight business weeks, so 

please be patient. Whether you are accepted into the University or not, it is always a good idea to send a 

Thank You Letter to anyone who helped you from the University during your application process. 
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